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«ITOJIOJKEHUE
06 06paboTKe U 3alIMUTe NePCOHAJbHbIX JaHHbIX

I. O61yMe 1oI0KeHUs

1.1. Hacrosiee ITonoskeHue o o6paboTKe MepcoOHaIbHbIX JaHHBIX (#asee - ITosokeHue) rocyaapCcTBeHHO
GIOKETHOe YYpeXJeHMe OIONHMUTENbHOro obpasoBaHusi CapaToBckoi o6aactu «CropTuBHAs ILUKOJIA
OJIMMITMIICKOTO pe3epBa Mo rpebie Ha Gaijapkax M KaHO?» DPa3pabGOTaHO B COOTBETCTBMM C TpymoBbiM
xomekcom Poccuiickoir @epepaumu, Koucrtutyumeit Poccuitckoit @epepanyy, ['pakmaHCKUMM KOJLEKCOM
Poccuiickoit @epepauymy, DenepanbHbiM 3akoHOM «O6 MHGOpManmu, MHOOPMALMOHHBIX TEXHOJIOIMSIX U O
sammre MHbopMauum», DenepasbHbiM 3aKOHOM «O IepCOHANbHBIX JaHHbIX», [IpaBuiamMyu BHYTPEHHEro
TpyaoBOro pacnopsiaka OpraHnusanmn.

1.2. Llenb paspa6oTku ITonoxkeHus - onpeeneHne nopsifika 06paboTKM NepCOHaIbHbIX JaHHbIX PAGOTHMKOB
VupexxieHnss M MHbIX CYOBEKTOB IepCOHAbHbIX [JAHHBIX, I€PCOHA/IbHbIE IaHHbIE KOTODPBbIX IOAJIeXaT
06paboTKe, HA OCHOBaHMM IOJIHOMOYMIA OIepaTopa; obeclieyeHMe 3alIMThl TpaB M CBOOOA uesoBeKa U
rpakJaHMHa, B T.Y. paboTHMKA YUpeXIeHus, Npu 0o6paboTKe ero MepcoHaabHbIX NAHHBIX, B TOM uuCje
3aLMUTHI TIPaB Ha HEIIPUMKOCHOBEHHOCTb YaCTHOM SKM3HU, JIMUHYIO M CeMeJHYIO TaliHy, a TakKe YCTaHOBJIeHNe
OTBETCTBEHHOCTM [O/IJKHOCTHBIX JIMI, MMEIOIIMX IOCTYIl K IEePCOHAJbHbIM [aHHBbIM, 3a HEBBINIOJIHEHNME
Tpe6OBaHMII HOPM, PErYIMPYIOIMX 06pabOTKY Y 3alUUTY MePCOHAIbHBIX aHHBIX.

1.3. ITopsmok BBOA B AelicTBue U u3MeHeHus [lonmoxenus.

1.3.1. Hacrosiuiee ITosnoskeHMe BCTyIaeT B CMIY C MOMEHTA €ro yTBEPXKAEHUS JUPEKTOPOM YUpPeXIeHUs U
IeVICTBYeT 6eCCPOYHO, IO 3aMeHbI ero HOBbIM ITosoKeHMeM.

1.3.2. Bce nsmeHenus B [1onoskeHne BHOCSTCS IIPUKa30M.

1.4. Bce paboTHUKM YUpesKIeHys JO/DKHBI 6bITh 03HAaKOMJIEHbI C HaCTOALIMM [10/105KeHMeM MO POCIUCh.
1.5. PeskuM KOH(UAEHLMAIbHOCTY ME€PCOHAIbHbIX JAHHBIX CHMMAeTCs B C/IydasX MX 06e3/MuMBAaHUS U IO
ucTedenmu 75 JIeT cpoKa X XpaHeHMsl, MM TIPOJJIeBAeTCs HAa OCHOBAHMM 3aK/IIOUeHMs SKCIIePTHOM KOMUCCHUM
Opranusaummu, ecyiu VHOe He ONpefie/IeHO 3aKOHOM.

II. OCHOBHBIE TIOHATUS U COCTaB ITIePCOHAIbHBIX JAHHBIX PaOOTHUKOB

2.1. IIns ueseit Hacrosiiiero ITo/Io3KeHusT UCIIOJIb3YIOTCS CIeAYyIole OCHOBHbIE TIOHATHS:

- TepcoHajlbHble [aHHble pabOTHMKA - J06as MHbOpMaluMs, OTHOCALIASCS K OIpele/]eHHOMY WA
omnpeJeseMOMYy Ha OCHOBaHMM Takoy MHbOpMaumyu pabOTHUKY, B TOM YuC/Ie ero Gammuimns, umMsi, OTYECTBO,
rofi, Mecsl, Jara M MeCTO POKAEHMs, aJgpec, CeMelHOoe, COLMAIbHOE, MMYILECTBEHHOE II0JIOKEeHNe,
obpasoBaHue, mpodeccus, HOXOMbl, Apyras MHGopMalus, Heo6xoAMUMas paboToAaTeO B CBSA3M C TPYAOBBIMU
OTHOIIIEHUSIMMA;

- 06paboTKa IepCOHAJIbHBIX JaHHBIX - cOOp, cucreMaTusauus, HaKOIUIEHWe, XpaHeHue, YTOYHEeHue
(o6HOB/IEHMe, M3MEeHeHMe), UCIIOMb30BaHue, PaclpocTpaHeHue (B TOM uucie Tepejava), 06esIMuuBaHue,
6JIOKMpOBaHMe, YHUUTOKEHE TePCOHAIbHBIX JaHHbIX PAOOTHMKOB YUpexXIeHus;

-  KOH(UIEHLMATbHOCTb IePCOHANbHBIX [NaHHBIX - 00s3aTelbHOe MJI1 COOGJIIOfleHMs] Ha3HaueHHOro
OTBETCTBEHHOTO JIMIIA, IOJYYMBIIErO MAOCTYI K TEePCOHaJbHBIM IAHHBIM DabGOTHMKOB, TpeGOBaHME He
IOIYCKaTh MX PaclpoCTpaHeHus: 6e3 coryiacusi pabOTHMKA MJIX MHOT'O 3aKOHHOI'O OCHOBaHMS;

- pacrpocTpaHeHue NepCOHAIbHBIX JaHHbIX - JeMCTBYS, HallpaBJeHHble Ha Mepeayy I1epCOHaIbHbIX JaHHbIX
pabOTHMKOB OIpe/ieJIEeHHOMY Kpyry Jui (Tepefaya IepCOHaJbHbIX JAaHHbIX) MM Ha O3HAKOMJIEHME C
NIepCOHAIbHBIMM [JaHHbIMM HEOTPaHUYEHHOTO Kpyra JIMI, B TOM 4YMuc/ie OOHapoAOBaHME IepCOHA/IbHbIX
JaHHbIX paBGOTHMKOB B CpeACTBaX MaccoBOi uHpoOpMauuy, pasMelleHMe B MHGOOPMALMOHHO-
TeJIEKOMMYHMKALMOHHBIX CETAX MM IpPeNoCTaBJeHue AOCTyIla K IePCOHaJbHbIM JaHHbIM pabOTHMUKOB
KaKUM-JIMOO MHBIM CIIOCOO0M;

- JCIIOJb30BaHME IMePCOHAJbHBIX [JaHHBIX - [JeUCTBUSI (Omepanyuy) C IepCOHAJbHBIMM JTaHHBIMM,
coBeplIaeMble JO/DKHOCTHBIM JIMLIOM YUpeXAeHUS] B LeJsX NPUHSATUS DeLIeHUI MM COBEPILIEHMS MHbIX
AEUCTBUM, MOPOXIAIOIINX IOPUIMYECKME IIOCAEACTBUSI B OTHOLIEHMM PaGOTHMKOB JiM60 MHBIM 06pasoM
3aTparuBaroIIMX UX MpaBa U CBOOOIBI MM IIpaBa M CBOOOIbI APYIUX JIMIL;

- G/I0KMpOBaHMe MepCOHAIbHBIX NaHHBIX - BpeMEHHOe IMpeKpalleHne c60pa, CuCcTeMaTU3aluy, HaKOIIEHNS,
MICIIO/Ib30BAHMS, PaCPOCTPAHEHMS [T€PCOHA/IbHBIX IaHHBIX PAGOTHUKOB, B TOM YMCJIE UX TIepefadn;



- YHMUTOXEHME IEPCOHANbHBIX JIAHHbIX - [EJICTBMS, B Pe3y/bTaTe KOTOPbIX HEBO3MOXKHO BOCCTAHOBIUTE
COZiepKaHMe MEepPCOHANbHBIX NaHHBIX B MH(MOPMALMOHHONM CUCTEMe IepCOHAIbHBIX JaHHbIX pabOTHUKOB MU
B PE3Y/IbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepyasibHble HOCUTEIM [IePCOHAIbHBIX TaHHBIX PAGOTHUKOB;

- 06esnMuMBaHMe IepPCOHABHbIX NAHHBIX - NENCTBUS, B pesyJibTaTe KOTOPbIX HEBO3MOXHO OIIpele/UThb
NPUHAJIEXKHOCTD IIePCOHA/IbHBIX JAaHHBIX KOHKPETHOMY PabOTHUKY;

- 061IeNI0CTYTIHbIE IePCOHAbHbIE JaHHBbIE - TepCOHabHbIE aHHbIE, OOCTYIT HEOIPAaHUUYEHHOT'O KpyTa JIMIL K
KOTOPBIM IIPeJOCTaBJIEH C COIIacHs pabOTHMKA MM HAa KOTOPbIE B COOTBETCTBUM C (efiepabHbIMM 3aKOHAMM
He pacrnpoCTpaHsAeTCs TpeboBaHMe COBMIONeHNS KOHDUAEHIMATbHOCTH.

- uHpopMaLM - cBeleHMs (COOBLIEHMS, JaHHbIE) He3aBUCUMO OT (OPMbI MX HPEeLCTaBICHMS.

- NOKYMeHTMpOBaHHas MHQOpMauus - 3aQUKCMpOBaHHass HAa  MAaTepMaIbHOM HOCUTeNe  IIyTeM
JIOKYMEHTMPOBaHMSL MHGOPMALMS C PEKBM3UTAMM, TO3BOJISIOLIMMY ONPeNe/IUTh TaKylo MH(GOPMALMIO WK ee
MaTepuaabHbIil HOCUTEJIb.

2.2. B cocraB TmepCOHaIbHBIX JAHHBIX DPAGOTHMKOB YUDEXIEHUS BXOIST JOKYMEHTbI, cofepKaiye
MH(OPMAUMIO O TACTOPTHBIX JAHHBIX, OOPA30BAHMM, OTHOIIEHMM K BOMHCKOH OGS3aHHOCTHM, CEMEeHOM
TI0JIOXKEHMY, MeCTe XKUTEIbCTBA, COCTOSHUM 3[J0POBbS, @ TAKXKE O MPEAbIAYIIMX MeCTax UX paboThl.

2.3. KoMm1iekc IOKyMEHTOB, CONPOBOKAAIOLIMIA ITPoLecc 0hOPMIEHNMS TPYLOBBIX OTHOLIEHMI PaBOTHMKA B
VupexeHuy Ipu ero mpueme, epeBojie U YBOJbHEHUMN.

2.3.1. Vinopmanusi, rmpencTasiisieMasi paGOTHMKOM TP MOCTYIUIEHMM HAa PaGoTy B YUPEXKIEHUIO, NOKHA
UMeTb [OKYMEeHTa/lbHYyI0 (opmy. Ilpu 3akitoueHMM TpPYHOBOrO [JOroBOopa B COOTBETCTBUM CO CT. 65
Tpymnosoro konekca Poccuiickoit Denepauyy Mo, MOCTYIAOLIee Ha paboTy, IpefbsIBseT paboTOAATETIO:

- IaCTIOPT MJIX MHOM JOKYMEHT, YIOCTOBEPSIOLIMIA IMYHOCTD;

- TPYAOBYIO KHMXXKY, 338 MCK/IIOYEHMEM CJIy4aeB, KOTZa TPYHOBOM [JOTOBOD 3aK/IIOYAETCs BIIEpPBble MU
pabOTHMK TOCTYHaeT Ha PabGOTy Ha YC/IOBMSIX COBMECTMUTENbCTBA, JUO0O TPYAOBas KHMKKA Y paBGOTHMKA
OTCYTCTBYET B CBSI3M C €€ yTPaTOM WM 110 APYIUM IPUUMHAM;

- CTPax0BOe CBUJIETEJIbCTBO rOCYAapCTBEHHOIO ITEHCMOHHOIO CTPaXOBaHMs;

- IOKYMeHTbI BOMHCKOI'O y4yeTa - /11 BOBHHOOOSI3aHHBIX U JIULI, TO/IJIEKAIIMUX BOMHCKOMY YUeTy;

- JOKYMeHT 06 06pa3oBaHMy, O KBaIM(DUKALMM WIY HATMIMM CIIELUATbHBIX 3HAHMIA - IPU MOCTYIUIEHU) Ha
paboTy, TPeOYIOIIYIO CIeLMaTbHbIX 3HAHUIA MU CIIeLMaIbHO IIOAIOTOBKMY;

- cBuzeTenbCcTBO 0 mpucBoenuy MHH (nipu ero Hammumm y pa60THMKa)[§1.

2.3.2. Ilpu odopmnenun pabotHuka B OpraHusaumioo paGOTHMKOM OTHeJa KagpoB 3allOJIHSeTCS
yHubunypoBaHHas ¢opma T-2 «JIuuyHasg kapTouka pabOTHUKA», B KOTOPOM OTPAXKAKTCH CJIeAYIOIMe
aHKeTHbIe U 6uorpabuyeckue JaHHbIe paOOTHUKA:

- obuine cBemenus (@.U.O. paboTHMKa, maTa POXKIEHUS, MECTO POXKIEHMS, I'PaXKAAHCTBO, OOpa3oBaHMe,
ripodeccusi, CTaxk paboTbl, COCTOSIHME B Opake, IaclIOpTHbIE JaHHbIE);

- CBEIeHUSI O BOMHCKOM YyUeTe;

- IaHHbIE O IpMeMe Ha paboTy;

B nmanbHei1em B IMUHYIO KAPTOUYKY BHOCSITCS:

- CBeJIeHusI O IepeBojax Ha Jpyryro pabory;

- cBefleHMs 06 aTTecTalum;

- CBeJIeHMS O TMOBbILIEHMM KBaIMpUKaLumy;

- cBefleHus O MpodeCcCUOHATbHOM MeperoirOTOBKE;

- cBeJIeHus 0 Harpajaax (MOOLIPeHMsIX), TIOYeTHbIX 3BaHMAX;

- cBefieHMs 06 OTITyCKaXx;

- CBEJIEHMS O COLMAIbHBIX FapaHTHSIX;

- CBeJIeHMsI O MeCTe JKUTEJIbCTBA M KOHTAKTHBIX Tejle()OHaX.

2.3.3. B ornesnie kagpoB YUpeskIeHUs] CO30al0TCs U XPAaHATCS CJIefYIolye IPYNIbl JOKYMEHTOB, COiepiKallye
JaHHbIe 0 pabOTHMKAX B €JMHUYHOM WINX CBOJHOM BUJIE:

2.3.3.1. JloKyMeHTbI, COAepsKalljye MepCOHaJbHble [aHHble PAGOTHMKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIPOBOK/AIOIIME TMpolecc O(GOpMIeHMUs TPYAOBBIX OTHOIIEHMI ITIpu TipueMe Ha paboTy, mepeBofe,
YBOJIbHEHMM; KOMIUIEKC MaTepuasioB O AHKETMPOBAHMIO, TECTMPOBAHMIO; TPOBEJEHUIO COOGeCcemoBaHmil C
KaHIMIATOM Ha JO/DKHOCTb; MOIJIMHHUKMA M KOMMM IPUKA30B I10 JIMYHOMY COCTaBY; JMYHbIE ejia U TPYAOBbIe
KHJDKKY PabOTHMKOB; Jiejia, COZlepiKallie OCHOBaHMSI K IIPMKasy IO JIMYHOMY COCTaBy; [esa, CofepsKallue
MaTepyuabl aTTecTalyyu pabOTHMKOB; CIYKEGHBIX pPacclefOBaHMIA; CIPaBOYHO-MHPOPMALMOHHDBIN 6aHK
IOAHHBIX II0 IepcoHany (KapTOTeKM, >KYPHajbl); IMONJIMHHMKMA M KOMMM OTYETHBIX, AHAIUTUYECKUX MU
CTIPaBOYHBIX MaTepuajioB, IepefaBaeMbIX DYKOBOACTBY YUPEXAEHMS; KOIMM OTYETOB, HalpaB/sieMbIX B
rocyJapCTBEHHbIE OPTraHbl CTATUCTUKM, HAJIOTOBbIe MHCIIEKLMM, BbILIECTOSILe OPraHbl YIIPaBJIeHNs U Ipyrue

yUpexXIeHus).



III. C60p, 06paboTKa M 3alIMTa TIEPCOHATbHbIX JAHHbIX

3.1. ITopsinok mosrydyeHus: IepCOHaIbHbBIX JaHHbBIX.

3.1.1. Bce mepcoHa/lbHble HaHHble pabOTHMKA YUpeKAeHus CcjaeAyeT IOAydYaTb y Hero camoro. Ecanu
IIepCoHa/bHbIE JaHHbIe PabOTHMKA BO3MOXKHO IMOJYYUTb TOJBKO Y TPETbeil CTOPOHBI, TO PaOOTHMUK AOJDKEH
ObITh YBEIOM/IEH 00 3TOM 3apaHee U OT Hero JOJ/KHO ObIThb IOJTyYeHO IMMCbMeHHOe corjacue. [Jo/KHOCTHOe
MO paboTomaTesis AO/DKHO COOOLIUTb PAOOTHMUKY YUpeXIeHUs O LesAX, MPeAIiosaraeMblX MCTOYHMKAX U
criocob6ax TOJNyyeHusl T[IePCOHaJbHBIX JMAHHbIX, a TaKXe O XapakTepe TMOAJIEeKalMX MOTyYeHNIO
TIepCOHAJIbHBIX JAHHbIX U MOC/IECTBMSIX OTKa3a pabOTHMKA JaTh MMCbMEHHOE COrJIacye Ha MX MojTyyeHue.
3.1.2. PaboTomaresb He MMeeT MpaBa IOAyYaThb M 06GpabaTbiBaTh MEpPCOHAIbHbIE [aHHble pabOTHMKA
VupesxieHusi O ero pacoBOif, HAlMOHAIBHONM MPUHAJIIEKHOCTH, MOJUTUYECKMX B3TJISINAX, PeIMIMO3HBIX UK
bunocodcknx yOeRIEHMAX, COCTOSIHMM 3/I0POBbsl, MHTMMHOM XU3HM. B ciayyasx, HemocpeJCTBEHHO
CBSI3aHHBIX C BOIPOCAMM TPYHOBBIX OTHOIIEHMii, B COOTBETCTBMM cO CT. 24 Koucruryumm Poccmiickon
depeparyuy paboTozaTe b BIIpaBe Mosyyarb M 06pabaTbiBaTh JaHHbIE O YACTHOM XM3HU PaBOTHMKA TOJBKO C
€ro MMCbMEeHHOTO COTJIacusl.

O6paboTKa yKa3aHHbIX [EPCOHAIbHBIX HAaHHBIX PAOGOTHMKOB paboTojaresieM BO3MOXHA TOJIBKO C MX
corsacusi 160 6e3 UX COracus B CAeAYIOMMX Caydasx:

- [IepCOHaJIbHbIE IaHHbBIE SIBJISIFOTCS OO1eIOCTYITHbIMM;

- [epCcOHaNbHbIE JaHHble OTHOCSATCS K COCTOSIHMIO 3IOPOBbsl PaGOTHMKA U MX 06paboTka Heobxommma A
3aILMTBI €r0 KU3HM, 340POBbS MJIM MHBIX KM3HEHHO Ba)KHBIX MHTEPECOB JIMOO JKU3HM, 3[OPOBbSI MM MHBIX
YKM3HEHHO BayKHBIX VIHTEPECOB JPYIMX JIUIL U [TOJTyYeHye coryiacusi paboTHMKa HEBO3MOYKHO;

- 0 Tpe6GOBAHMIO TIOJHOMOYHBIX TOCYAapPCTBEHHBIX OPraHOB B CJIyyasX, MPenyCMOTPEHHbIX (efepaJbHbIM
3aKOHOM.

3.1.3. PaboronaTenb BlpaBe 06pabaTbiBaTh MEPCOHAIbHbIE NAHHbIe PAOOTHMKOB TOJIBKO C UMX MMCbMEHHOTrO
corjiacusl.

3.1.4. ITucbMeHHOe corjiacue paboTHMKA Ha 06PabOTKY CBOMX IE€PCOHAJIbHBIX JNAHHBIX JOJIKHO BK/IIOYAThH B
cebsi:

- GdamMuaMioo, UMs, OTYECTBO, aJipeCc CyObeKTa MepCOHAIbHBIX [aHHBIX, HOMEP OCHOBHOIO JOKYMEHTa,
yIOCTOBEPSIIOLIEro ero JIMYHOCTb, CBEJEHNs O JlaTe BbIlauyM YKa3aHHOTrO JOKYMEHTA M BbI[ABIIEM ero OpraHe;
- HaumeHoBaHue ((paMMIMIO, MMs, OTYECTBO) M aipec OIepaTopa, INOJYYAOLIero coriacue Ccy6bekra
IIepCOHAIbHBIX JAHHbBIX;

- 11eJ1b 06PabOTKY MIePCOHAIbHBIX JaHHbIX;

- IepeveHb IePCOHANbHBIX JAHHbIX, Ha OGPabOTKY KOTOPBIX JaeTcs corjiacue Cy6bekTa NepCoHaIbHbIX
IaHHBIX;

- HepedYeHb JEICTBUII C MepCOHaJbHbIMM AAHHBIMY, Ha COBepLIEHMEe KOTOPbIX HaeTcs coriacue, obiiee
oImMCaHye UCIIO/Ib3yeMbIX OIIepaToOpOM CIIOCO60B 06PabOTKM NEPCOHAIbHBIX IaHHBIX;

- CPOK, B Te@UeHMe KOTOPOTo AeNCTBYeT COrlacue, a TakKe MOPSIOK ero OT3bIBa.

@opma 3asBJeHMsI O COrJIacuM pabOTHMKA Ha 0OpabOTKY INMEepCOHAIbHBIX JAaHHBIX CM. B NPUJIOKEHUMU 1k
Hacrosuemy IlososkeHnto.

3.1.5. Cornacue paboTHUKA He TpebyeTcs B CJIEAYIOLIMX CIydasX:

1) 06paboTKa MepCOHANbHBIX AAHHBIX OCYLIECTB/ISIETCS Ha ocHoBaHuu TpymoBoro kojekca PO mum mHOroO
deepaJbHOrO 3aKOHAa, YCTAaHABIMBAIOIIETO ee liejib, YC/IOBMs IOY4EHNs] MEePCOHANbHBIX JAHHBIX M KPYT
Cy6beKTOB, NepCOHa/IbHble JaHHbIe KOTOPbIX IOZJIeXaT 06paboTKe, a TaKKe ONPEEesISIOLIero MoJHOMOYMS
paboroaarens;

2) 06paboTKa IepCoOHaIbHbIX JaHHBIX OCYLIECTBIISIETCS B LieJISX UCIIOJHEHNS TPYIOBOrO JOrOBOPa;

3) 06paboTKa MepCOHaTbHBIX JAHHBIX OCYLIECTBIISIETCS ISl CTATUCTUYECKMX MIM MHBIX HAaYUHBIX Le/ei TPy
yC/I0BUM 06513aTEIbHOTO 00€3/IMYMBaHMS IePCOHAIbHBIX JaHHbIX;

4) 06paboTKa IepCOHAJbHBIX JAaHHbIX HEOOXOAMMA MJISi 3aIUMThl XKM3HM, 3[0POBbS WIM MHBIX JXKM3HEHHO
Ba)KHBIX MHTEPECOB pabOTHMKA, €C/IU TMOJIyYeHMe ero Coriacusi HeBO3MOKHO.

3.2. ITopsimok 06paboTKM, Iepeiaun U XpaHeH!sl IePCOHAIbHbIX JaHHbIX.

3.2.1. PaboTHuk VYupexaeHus MpeIoCTaB/sieT pabOTHMUKY OTHAeNa KaapoB YUpeKIeHUs NOCTOBEpHbIe
cBefleHMss O cebe. PaboTHMK OTHesna KaApoB YupeXIeHMs] IIPOBepsieT IOCTOBEPHOCTb CBeIEHWUIA, CBepsis
JaHHble, IpeJOCTaB/IeHHbIe PAOOTHMKOM, C MMEIOILIMMUCS Y PaOOTHMKA JOKYMEHTaMM.

3.2.2. B cooTtBetcTBUM CO CT. 86, /1. 14 TK P® B njensix obecrieueHus mpas 1 CBO6OJ, YeJIOBEKa U IPasKIAaHMHA
mupekTop Yvupexnenus (Paboronmarenp) u ero mpencraBUTeNM Mpy 06pabOTKe IMEPCOHAJbHBIX JaHHbBIX
PabOTHMKA JIOJIKHBI COGJIIONATh CIeqyIolMe ObIIMe TpebOBaHMS:

3.2.2.1. O6paboTKa MepcoOHaNbHbIX JAHHBIX MOXKET OCYLIECTBJATHCS UCKIIOUMTEIBHO B LEIAX 06ecredesms
COGJIIOZIeHVS 3AKOHOB M MHBIX HOPMaTMBHBIX IIPABOBBIX aKTOB, COMICTBUS PaBOTHMKAM B TPYIOYCTPOIICTBE,



OOYyUeHMM U IIPOIBIDKEHUM MO CIyKGe, OBeCreueHMs] JMUHON 6e30MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA Y KaUeCTBa BbIIOTHSIEMOI pabOThI M OGeCIIeYeHNs] COXPAHHOCTY MMYIIIECTBa.

3.2.2.2. Ilpu onpesiesleHny o6bemMa 1 ColepKaHMsl, 06pabaThIBaeMbIX IepCOHA/IbHBIX AAaHHbIX Paboromarenn
HO/DKeH pykoBozcTBoBaThesi KoHcturynmeit Poccuiickoit @emepaumy, TpymoBsiM KomekcoM Poccuiickoit
Qepepauyy 1 MHbIMY (efepaJbHbBIMU 3aKOHAMM.

3.2.2.3. Tlpn mpuHATUM peILleHM}t, 3aTParuBalOLIMX MHTepechl paBGOTHMKA, PaboTomaTesnb He MMeeT rpaBa
OCHOBBIBATbCS HA IEPCOHAIBHBIX NaHHBIX DPAabOTHMKA, IIOTYYEHHBIX MUCKIIIOUUTEIBHO B pe3ysIbTaTe MUX
aBTOMAaTH3MPOBAaHHON 06PaGOTKYU MM 3JIEKTPOHHOTO MOJTyYeHMS.

3.2.2.4. 3awyra MepCOHaNbHBIX JAHHBIX PaGOTHMKA OT HENPABOMEPHOTO MX MCIOJIb30OBAHMS WM YTPAaTh
obecrieunBaetcst PaboTosiaTesemM 3a CYeT ero CpefiCTB B MOpsiAKe, YCTaHOBIEHHOM (emepanbHbiM 3akoHoMLY,
3.2.2.5. PaBOTHMKM M MX IIpeCTAaBUTEeM [OJDKHbI GBITb O3HAKOMJIEHBI IIOJ PAacIMCKy C HOKYMEHTamu
VYupeskieHnsi, yCTaHaBIMBAIOLIMMM MTOPSITOK 06pabOTKM MepCOHaTbHbIX JaHHBIX PAGOTHMUKOB, a TAKXKE 06 UX
IIpaBax U OOSI3aHHOCTAX B 3TOM 06J1aCTH.

3.2.2.6. Bo Bcex ciryyasx oTKa3 paGOTHMKA OT CBOMX IIPaB Ha COXPaHEeHMe U 3aILUTY Tai{Hbl He[el{CTBUTEIIEH.

IV. Ilepenava u xpaHeHyue MePCOHATbHbIX JaHHbIX

4.1. Tlpu nepepaye mepcoOHa/NbHBIX AaHHbIX paboTHMKa PaboromaTenb HOKEH COBIIONATH cienylolye
TpeboBaHMSI:

4.1.1. He coobumarb nepcoHajlbHble [JaHHble PAaGOTHMKA TpeTbeil CTOPOHe 6e3 MUCbMEHHOrO COTJIacus
paboTHMKa, 33 MCKIIOYEHMEM CJIy4aeB, KOTJA 3TO HEOBXOOUMO B IIeJISX MpeayIpeKIeHUs YIPO3bl SKU3HU U
3[I0POBbIO pabOTHMKA, @ TAKXKE B CJIyYasiX, yCTaHOBJIEHHbBIX (eJiepaJbHbIM 3aKOHOM.

4.1.2. He coofiiaTh nepcoHalbHble AaHHble PabGOTHMKA B KOMMEpYeCKMX ILIelIX 6e3 ero MmMCbMEeHHOrO
cornacus. O6paboTKa NepCoHaIbHbIX JAHHBIX PAGOTHMKOB B LEJISIX NPOABMKEHMS TOBAapOB, PabOT, YCJIYT Ha
PbIHKE IyTeM OCYLIECTBJIEHMsI NPSIMBIX KOHTAKTOB C ITOTEHLMAJbHBIM TMOTPEOUTEIEM C IIOMOLILIO CPeCTB
CBSI3U JOITYCKaeTCsl TOJIBKO C ero IpeiBapUTeIbHOIO COTJIacus.

4.1.3. IlpenynpeauTsb Jini, MOJTYyYMBILIMX [IePCOHA/IbHBIE JaHHble PAaGOTHMKA, O TOM, UTO 3TU JaHHbIE MOTYT
OBITh MCIIOIb30BAHBI JIMILIDb B LIEJISIX, AJIST KOTOPBIX OHM COOBILEHBI, M TPeGOBATh OT ITUX JIULL OATBEPKIEHNS
TOrO, YTO 3TO IPaBMJIO COO/IOAeHO. JIuija, MOyuyMBLIME MEPCOHAajbHbIE JaHHble pabOTHMKA, OOs3aHbI
COOMIONATh PeXXMM CeKpeTHOCTM (KOHbuneHImanbHOCTH). [anHoe ITookeHMe He pacIpoCTpaHsSeTcs Ha
0oOMeH MepCOHaTbHBIMY JaHHBIMM PAaGOTHMKOB B MOPSAKE, YCTAHOBJIEHHOM (elepaJbHbIMM 3aKOHAMM.

4.1.4. OcyuecTBisSTb Iepefayy I€PCOHANBHBIX [JaHHbIX pPAaBOTHMKOB B Ipefenax YupexaeHus B
COOTBETCTBUM C HacTosiumm [lonoskeHnem.

4.1.5. Paspemiath AOCTYIl K MEPCOHAJbHBIM JaHHBIM PAaGOTHMKOB TOJIBKO CIELMAIbHO YIIOJTHOMOYEHHBIM
JIMLaM, IIpYM 3TOM YyKasaHHble JIMLA NOJIKHBI MMETb IPaBO IOJY4YaThb TOJILKO Te IepCOHAaIbHbIE JaHHbIE
pPabOTHMKA, KOTOPbIe HEOBXOAMMBI IJIs BHIITOJIHEHMSI KOHKPETHOM (DYHKLIVIN.

4.1.6. He 3anpammBarh MHGOPMAIMIO O COCTOSIHMM 3I0POBbSl paGOTHMUKAE, 33 MCK/IIOYEHMEM TeX CBEeIeHU,
KOTOPbI€ OTHOCSITCSI K BOIIPOCY O BO3MOSKHOCTY BBITIOJTHEHMSI pAGOTHUKOM TPYIOBOM (QYHKIIMMA.

4.1.7. TlepemaBaTb IepCOHaJbHble JaHHble pPAOOTHUKA TIPEICTAaBUTEJIIM pAOGOTHUKOB B IIOpSIKe,
ycraHoB/ieHHOM TpymoBbsiM Komekcom Poccuitckoir Denepauum, M OrpaHMYUBATh 3Ty MHGOPMAIUIO TOIbKO
TEMM T[IepCOHAJIbHBIMM JAHHbIMM paOOTHMKA, KOTOpble HEOOXOOMMBI [JI1 BbIIIOJIHEHUSI YKa3aHHbIMU
MIpeACTaBUTEISIMU UX QYHKLIMMN.

4.2. XpaHeHye U UCIIOb30BaHMe NTePCOHAIbHbBIX JaHHbIX PAOOTHUKOB:

4.2.1. TlepcoHanbHbIe JaHHbIE pa6OTHUKOB 06PabaThIBAIOTCS M XPAHSITCS B OTHeJIe KaJpoB.

4.2.2. TlepcoHanbHble JaHHble PAGOTHMKOB MOTYT ObITh TOJYYEHbI, IIPOXOAUTD NaJbHENIIYI0O 06paboTKy U
TepefaBaTbCsl Ha XpaHeHMe KaK Ha OYMaXHbIX HOCUTENSIX, TaK M B 3JeKTPOHHOM BMIeE - JIOKAJbHOM
KOMITbIOTEPHOI CEeTU M KOMITbIOTEPHOI rporpamme «1C: 3apriata ¥ Kagpbl».

4.3, Tlpu mnoNyYeHUM II€PCOHATbHBIX [aHHBIX He OT paboTHMKA (3a MCKJIIOUEHMeM CJIy4daeB, ecjn
repcoHaJIbHbIe JJaHHbIe ObUIM TPeOoCTaBIeHbl pabOTONaTeI0 Ha OCHOBaHMY (DefjlepaJbHOrO 3aKOHA M/ eCc/in
NepCcoHa/bHble [aHHble SBJSIOTCS OOLIENOCTYIHbIMM) paboTomaTenb A0 Hayaga OOpabOTKM TaKUX
IIePCOHAJIbHBIX JJAHHBIX 00513aH MPeNOCTaBUTh PAGOTHUKY CJIeIYIOLIYIO0 MH(DOpMaLKIO:

- HauMeHOoBaHMe (haMuius, MMsl, OTYECTBO) M aJipec orepaTopa UM ero rnpeacTaBuUTess;

- 1[eJIb 06pabOTKM ITePCOHATBbHBIX JaHHBIX U ee ITPaBOBOe OCHOBAaHME;

- IIpe/iio/iaraeMblie M0Jib30BaTe/y [IEPCOHA/IbHBIX JaHHbIX;

- ycTaHOBJIeHHbIe HacTosmM DerepasbHBIM 3aKOHOM IpaBa CyO'beKTa IePCOHA/IbHBIX JaHHbIX.

V. JIOCTYII K NePCOHAIbHBIM JIaHHBIM PaGOTHUKOB
5.1. IIpaBo mocTyma K epcoOHaJbHbIM JaHHbIM PaGOTHMKOB MMEIOT:

- DUpEeKTOp YUpeskaeHus;



- COTPYJHMKU OTJIeJ1a KaJpOB;

- COTPYIHMUKYU BYXTaITepuu;

- 3aMeCTUTe/Ib AMPEKTOpa 10 MeTOAMYECKOM paboTe, 3aMEeCTUTEIb OMPEKTOpa IO CIIOPTMBHOM ITOAIOTOBKE,
3aMeCTUTe/b JUPEKTOpa ¥ MHCTPYKTOPbI-METOIUCTHI.

5.2. PaboTHMK 3aMeCTUTe/b AUMPEKTOpasi UMeeT IpaBo:

5.2.1. TlonyuaTh JOCTYI K CBOMM II€pCOHAJbHBIM AAHHBIM M O3HaKOMJIEHMEe C HMMM, BKJIKOYas IIpaBO Ha
6e3B03Me3IHOe TOJTyUeHe KOIMiA JIF060 3aI1CH, CoIepsKalllell TIepcoHaIbHble JaHHble pabOTHMKA.

5.2.2. Tpe6oBatb oT Paboromarenss yTOYHEHMS, MCKJIIOUEHMS WJIM MCIPaBJIEHMUS HEMNOJIHbIX, HEeBEepHbIX,
yCTapeBIINX, HEIOCTOBEPHbIX, HE3aKOHHO IIOJIYYeHHbIX WIM He SBJSIOUMX HeoOXOOMMbIMU JIs
Pa6oToparesst mepCOHaNbHbIX TaHHbIX.

5.2.3. [TonyuyaTp oT PaboTomaTesns

- cBeleHMs O JIMUAX, KOTOpbleé MMEIOT NOCTYIl K I€PCOHAJbHBIM [JaHHBIM WIM KOTOPbIM MOXKET ObITh
MpeAOCTaB/IeH TaKoM IOCTYI;

- IIepeyeHb 06pabaThIBaeMbIX IIEPCOHATBHBIX JAHHBIX M UCTOYHUK UX MTOTYYEHUS;

- CPOKM 06pabOTKM NEPCOHATBHBIX JaHHbIX, B TOM UMCJIe CPOKM UX XPaHEHMS;

- CBeIeHUsI O TOM, KaKue IopUanYecKue MoCaAeACTBUS AJis CyObeKTa epPCOHAIbHbIX JAaHHbIX MOXXET I10BJIeYb
3a co60¥1 06paboTKa ero repCcoHaabHbIX JaHHbIX.

5.2.3. Tpe6oBaTh usBelllenns PaboromaresneM BceX JiMI], KOTOPbIM paHee ObLIM COOOILLEHbI HEBepHble WK
HeIloJIHbIe IepCOoHajbHble MaHHble, 060 BCEX MPOU3BEAEHHBIX B HUX MCK/IIOUYEHUSIX, UCIIPABJIEHUSIX WIA
JOTIOJTHEHMSIX.

O65ka/IoBaTh B YIIOJTHOMOYEHHBIN OPraH I10 3alllATe IpaB CYObeKTOB MePCOHATbHbIX JAHHBIX WU B CyLe6GHOM
MOpsiIKe HeIlpaBOMepHble NeNCTBUSL wim 6GesgenctBusi Paboronmarenss mnpu o6paboTKe ¥ 3aliuTe €ro
IIePCOHA/IbHBIX TAaHHBIX.

5.3. KomupoBath U JejaTh BBITMCKM TIE€PCOHAJbHBIX JaHHBIX PAaOOTHMKA pa3pelIaeTcsl UCKIIOUUTEIbHO B
CTYKeOHBIX Ie/ISX C IMMCbMEHHOTO paspelleHus pabOTHMKA, MCIIOJHSIOLIEro OO6S3aHHOCTM KaJpOBOIO
paboTHMKA.

5.4. Tlepemaua uHbOpMaIMM TPETHEN CTOPOHE BO3MOXKHA TOJILKO IIPYU MMUCbMEHHOM COTIJIacuy PabOTHMKOB.

VI. OTBEeTCTBEHHOCTb 3a HapyllleHye HOPM, PEeryJMpYIOLIMX 06paGOTKY U 3alIUTY IIePCOHA/IbHbIX JaHHbIX
6.1. PaboTtHuKM YupekaeHus, BUHOBHbIE B HapyILIEHUM HOPM, PETYJIMPYIOIIMX IOSyYeHMue, 06paboTKy u
3alMTy IEePCOHAJIbHBIX JAHHBIX PabOTHMKA, HECYT IUCLUUIUIMHAPHYIO aJIMMHMCTPATUBHYIO, I'DAsKAAHCKO-
IIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C (hellepasibHbIMM 3aKOHAMM.

6.2. [Oupektop YupexkIeHMs 3a HapylleHMe HOPM, DPeryaupyloLmX MoaydyeHue, o6paboTKy ¥ 3allUTy
[IEPCOHAJIbHBIX [JaHHbIX PabOTHMKA, HECET afMUHMCTPATMBHYIO OTBETCTBEHHOCTb COrJIacHO CT. 5.27 u 5.39
Kogekca 06 amgMMHUCTpPAaTMBHBIX mpaBoHapylleHusix Poccuiickoit ®epepanmm, a Takke BO3MellaeT
paboOTHMKY yIlep6, TPUUMHEHHbI HEeNmpaBOMEPHbIM MCIOIb30BaHMEM MHGMOpManyy, COAepiKallein
MepcoHabHbIe JaHHbIe PAGOTHMKA.

IIpunoxkenne 1

@Dopma 3a861eHUA
0 coznacuu pabomHuKka
Ha 06pabomkKy nepcoHanbHvIX OAHHbBIX

3ASIBJ/IEHUE
donxcHocme pykogodumenst Kadposotl
cnyxcObl OpzaHusayuu
HaumMeHo8aHue op2aHusayuul
Ne

uHuyuanel u pamunus pykogooumens

om

amunus, uHuyuansl 3aseumens
O cozanacuu Ha o6pabomxky

NepCoHAanbHbIX OAHHbIX donxcHocmy pabomuuka



HAUMeHO8aHUe CMpPYKmMypHO20
nodpasdenenus

He so3pasicaio npomus Bamu ceedenuti 060 mue,
codepxcawyux
nonyueuusi/coobujeHus
dauHvle 0
nepeuexb NepcoHanbHblX OaHHbIX

ykasams, omkyda mozym 6blmb nonyueHsl unu Kyoa nepedaHvl nepcoHanvHole daHHble
C yenvio

ykaszamo yenb 06pabomru nepcoHanbHbiX OaHHbIX

8 dopme
JOKyMeHmanvHol/aneKmpoHHOL/ycmHou
(no menegony)
6 meueHue
yKkasams cpok delicmeus coznacus
Hacmosujee 3asenenue mosxcem 6bimb 0mo38aHo MHOU 6 NUCbMeEHHOL opme.

nodnuce 3aseumens

IIpumep coznacusa pabomnuka
Ha noyiyueHue NEPCOHANbHbIX OAHHBIX
om mpembsux nuy

3AS5IBJIEHUE Hauanvhuxy omdena kadpos
donxcHoCcmb pykogodumens Kadpoeol
cnyscOul opzanusayuu

OOO «Kynpym»
HauUMeHOo8aHuUe Op2aHu3ayuUu
05.03.2007[15]Ne 42[16] Myp3sunotii O.K.

UHUYuansl u pamunus pykosooumens

om Bukeumvesa JI./.
amunus, uHUYUAIbL 3a868UMeNs
O coznacuu Ha o6pabomky aumetiuyuxka
NepcoHanbHulX OAHHBIX donHCHOCMb paboMmHUKA
JIUmMetHo20 yexa
HauMeHo8aHue cCMmpyKmypHo2z0
nodpasdeneHus

He so3pascaio npomue nonyueHus Bamu ceedenutli 060 MHe, coOeprcaujux
nonyuexus/coobujeHus
JaHHble 0 COCMOSAHUU MO€ez0 300p06bs
nepeueHb NepCoHaNbHbIX OAHHbLIX

u3 noauxkauHuxu Ne 110 2. Mockawl

ykasams, omkyda mozym Gblme noyueHsl unu Kyoa nepedaHsl nepcoHanbHble OaHHble



C yenvio  peweHus eonpoca o noobope mMHe pabomul, He NPOMUBONOKA3AHHOU NO COCMOSAHUIO

ykasams yenb 06pabomku nepcoHanbHuvlxX OaHHbIX
3dopoebs
8 O0OKyMeHmanvHou ¢opme
OOKyMeHMAanvHoli/anekmpoHHou/ycmuoti (no
menegoHy)
8 meueHue 08yx mecayes
ykasame cpok delicmeusi co2nacust

Hacmosuwee 3asenexue moxcem 6bimb 0MO36aHO MHOU 8 NUCbMEHHOU hopme.

Buxenmeves
noonuce 3assumens

ITpumep coenacus pabomHuka
Ha nepedauy nepcoHaNbHbIX OAHHBIX
mpemoum 1uyam

3A5IBJIEHUE HauanvHuky omdena kadpos
donzcHocmeb pykogodumens Kaopoeou
cnyxcbbl oOpeaHusayuu
00O «Kynpym»
HauMeHo8aHue op2aHusayuu
05.03.2007 Ne 42 Mypsunou O.K.
uHUYyuansl u pamunusn pykosooumens

om Buxeumvesa JI./1.

O coznacuu Ha o6pabomky Jumelwjuka
nepcoHaIbHbIX OAHHbBIX JIUmeLHo20 yexa
HauMeHo8aHue CMpyKmypHozo
nodpa3sdeneHus
He gospascaio npomus coobujeHus Bamu ceedenuti 060 MHe,
codepxcauyux

nonyueHus /
coobujeHus
danHble o moeli pabome 8 OO0 «Kynpym» u pasmepe moeli 3apabomHuoli nramsl
nepeueHb NePpCOHANbHBIX OAHHbBIX
no menegonHoMmy 3anpocy 6aHka

yKkasams, omkyda mozym 6vlmb nonyueHwvl Unu Kyoda nepedaHsl NepCOHANbHbBLE
daHHble

C Yenbro nonyvyeHus MHOLU erauma

8 ycmuolu (no menegony) ¢opme
JOKyMeHMAanbHOU/3NeKMpPOHHOU/ycmHOU
(8 m. u. no menegony)
8 meueHue 00HO20 Mecaya
yKkasams cpok delicmeus coanacus
Hacmosuwee 3asenenue moscem Gbimb 0mo36aHo MHOLI 6 NUCbMEHHOL (hopme.».



